
 

HOW TO SET UP YOUR MEETING 

(1) Decide who will attend the meeting. 

NYSSBA recommends setting up a team from your school district.  

– Teams should be small and include 1 or 2 board members and the Superintendent  

(2) Pick a point person. 

A point person should reach out and see who else in the area might be trying to set up a 
meeting as well. 

– Check with your local school board association first. 

– Also talk to neighboring districts and work together to coordinate.  

(3) Set up a meeting time. 

In coordination with others in your area or with your COLSBA, the point person from one team 
should contact the legislator’s office to set up an appointment 

– The legislator will probably set up one time for all the districts in within his/her 
legislative district (Legislators have already received prior notification of Home Field 
Advantage from NYSSBA and may have already carved out a block of time). 

– If the time does not work for the members of your team, find out if another board 
member might be wiling to attend instead – it will be easier to rearrange on your end 
then on the legislator’s end since they will have multiple school districts to coordinate  

– Do your best to pick a time on June 4th, however, if the legislator cannot meet on this 
day please set up a meeting for another day as close to June 4th as practicable 

(4) Look for NYSSBA’s next e-mail reading Media Involvement (May 12th). 


